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Safe Water Drinking Act Policy & Procedures 

 

All licensed child care centers must undergo flushing schedules and water quality 

evaluations in accordance to the Safe Drinking Water Policy (Regulation 243/07).  
 

The centre must go through daily flushing, Annual Lead Sampling and Testing, reporting 

of test results and corrective action (if necessary), and the maintenance of all flushing 

and testing records. 

 
Weekly (Daily) Flushing 
 

Starting December 14, 2009, daily flushing will be reduced to weekly flushing provided 

that the last two most recent lead test results did not exceed the drinking water quality 

standard for lead of 10 micrograms per litre. Our centre will conduct daily flushing until 

the centre obtains two consecutive positive results from annual lead water testing.  
 

All classroom and kitchen sinks will be flushed daily before the centre opens for the day. 

It is the duty of the morning staff in each room to ensure this procedure is followed and 

documented correctly and timely. 
 

Procedure: 
 

1. Turn on the cold water for at least five minutes at the last tap on each branch or 

each run of pipe in the plumbing that serves a drinking water fountain or a tap 

that is commonly used to provide water for consumption by children. 
 

2. Then, turn on the cold water for at least 10 seconds at every water fountain and 

every tap that is commonly used to provide water for consumption by children. 
 

3. Fill out the flushing schedule form. The date and time, along with the name of the 

person who performed the flushing. 

 
LSN Forms 
 

Prior to opening a Laboratory Services Notification (LSN) form will be sent to the Ministry of 

Environment to notify of the laboratory that will conduct the centre’s water testing. 
 

If the centre changes laboratory to conduct tests, another LSN form will need to be filed. 

 
Annual Lead Sampling and Testing 
 

As of December 14, 2009, if the last two most recent lead test results do not exceed the 

drinking water quality standard for lead of 10 micrograms per litre, the centre will 

conduct the Lead Sampling and Testing every three years.  
 

Kinder College will carry out annual sampling and testing for lead until the centre obtains 

two consecutive positive results from annual lead water testing. After that the centre will 

apply for the sampling reduction in the annual testing. A Notice of Reduced Lead 

Sampling form must be completed and approved by the Ministry.  
 

Water samples will be sent to a laboratory licensed by the Ministry of the Environment for 

lead testing. This test must be completed between May 1 and October 31. The test will 

be conducted on a minimum of one set of samples from one drinking water fixture every 

year. For facilities with more than that one drinking water fixture, it is strongly 

recommended that the sampling location be changed each year, rotating through all 

drinking water fixtures. 
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Procedure: 
 

1. Take the first of the two required one-litre samples after six hours or more have 

passed since the plumbing was last used. If it is not practical to leave the 

plumbing unused for six hours or more, the sample should be taken immediately 

after the longest practical time period. 
 

2. Use the kitchen tap or a tap that meets the Ministry criteria take the sample using 

the instructions provided by the laboratory which you have contracted to 

conduct the testing of your samples and follow these rules: 
 

a. Each one-litre sample must be of cold water taken during a single 

continuous period and must include the first water that comes out of the 

tap after it is turned on; 
 

b. Each one-litre sample must be taken with the water flowing at a rate that 

approximates normal use and does not allow water to splash out of the 

container into which the sample is being collected; 
 

c. Unless your laboratory directs otherwise, more than one container may be 

used to take each of the required one-litre samples as long as the time 

taken to switch from one container to the next is minimized. 
 

3. Immediately after taking the first one-litre sample, flush the tap with cold water for 

at least five minutes. 
 

4. Following the flushing, turn the tap off and leave it used for at least 30 minutes 

and not more than 35 minutes. If practical, leave all of the plumbing unused 

during this time period. 
 

5. Immediately after the 30 to 35 minute time period, take the second one-litre 

sample of cold water from the same tap. Take the sample in accordance with 

the instructions and rules described above for the collection of the first sample. 
 

6. Record the date and time each sample was taken, the estimated length of the 

period the plumbing was not being used prior to taking the first of the two 

required one-litre samples, the location in the day nursery where the sample was 

taken and the name of the person who took the sample. 
 

7. Deliver than samples to the licensed laboratory contracted to conduct the tests 

in accordance with the instructions provided by the laboratory.  

 
Reporting and Test Results and Corrective Action 
 

If the laboratory that tests the samples detects a lead exceedance (greater than 10 

micrograms per litre), or an exceedance of any other drinking water quality chemical 

standand set out in Ontario Regulation 169/03, it must provide a written report on the 

exceedance within 24 hours of the laboratory’s internal approval of the test result by 

personal delivery, fax or e-mail to: 
 

- the operator of the day nursery; 
 

- the ministry’s Spills Action Centre; and, 
 

- the local medical officer of health. 
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Procedure: 
 

1. The Supervisor will send out a written report in a form called a Notice of Lead 

Exceedance Test Results (LEN), which is completed in part by the licensed 

laboratory and in part by the operator of the facility. 
 

2. If the centre receives a LEN from a laboratory, we are required to complete 

section C of the form as directed to give a copy of it by personal delivery, fax or 

e-mail within 24 hours to: 
 

- the local medical officer of health 
 

- the ministry’s Spills Action Centre; and, 
 

- the Ministry of Children and Youth Services. 
 

3. If there is an exceedance, the centre is required to take corrective action which 

is directed by the local medical officer of health. 
 

4. In cases where no exceedance of a provincial drinking water quality chemical 

standard, your licensed laboratory is still required to send you all the test results 

within 28 days. Laboratories should also send all test results to the ministry within 

this timeframe. 

 
Adverse Water Quality Reporting 
 

As soon as the centre becomes aware of an adverse test result, either from as licensed 

laboratory or from a test result of a sample taken on-site, the supervisor or designate must 

immediately contact the local Medical Officer of Health and the Ministry of the 

Environment Spills Action Centre (SAC) at 1-800-268-6060. 
 

Within 24 hours of receiving notice of the adverse test result, the operator must submit a 

written notice to the Ministry of Children and Youth Services using the Notice of Adverse 

Test Results and Other Problems Form. 
 

Within 3 days of resolution, the Supervisor or designate must submit a Notice of Issue 

Resolution to the Ministry of Children and Youth Services summarizing the corrective 

action and results achieved. 
 
Information and Retaining Records 
 

Information to be available to the public on site 
 

The Supervisor must ensure that the following information is available to the public during 

normal business hours without charge. 
 

1. A copy of every record made within the past two years in relation to flushing and 

sample collection; 
 

2. A copy of every test result for samples taken as an annual sample under the 

regulation or an Order over the past two years;  
 

3. A copy of every test result form the annual sample under the regulation 

indicating an exceedance of any standard prescribed by schedule 2 of the 

Ontario Drinking Water Quality Standards (O. Reg. 169/03 made under the Safe 

Drinking Water Act, 2002) over the past two years; and, 
 

4. A copy of Ontario Regulation 243/07 
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Records 
 

The centre must also ensure that the following original documents and other records are 

kept for at least 6 years. 
 

1. Every record made in relation to flushing and sample collection; 
 

2. Every test result for samples taken as an annual sample under the regulation or an 

Order; and, 
 

3. Every test result form the annual sample under the regulation indicating an 

exceedance of an Ontario drinking water quality standard. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


